办理来华工作许可所需材料清单：

List of Documents for Work Permit Application

1：申请人护照。护照信息页。 

Copy of passport photo page

2:个人简历，教育经历需从高中开始。例：山东省烟台一中，1999.9-2001.7，具体到月份

CV. Education experiences need dates from High school.

3：电子版头像彩色照片。申请人6个月内正面免冠照片。白色背景，无边框，头像居中约占照片尺寸2/3，图像清晰，无斑点、瑕疵、印墨缺陷，JPG格式，文件大小在150KB以上，尺寸再1024像素（高）*768像素（宽），分辨率不低于300DPI、32真色彩。

Digital image color photographs. Full-faced photos in six months. White background, no border,

Head is centered and accounts for about two-thirds photo size, distinct image, flawless, no ink defects, JPG format. The file size is more than 150 KB, 1024 pixel<high>,768 pixel<wide>. Resolution is no less than 300 DPI, 32 real color.

4：外国人来华工作许可申请表。在线填写打印，申请人签字后，加盖用人单位公章上传至系统。(由烟台大学准备)

Work permit application form. （prepared by the University）

5：聘用合同，需提供中文合同并上传至系统。

Employment contract

6：工作资历证明。由申请人原工作过的单位出具从事与现聘用岗位工作相关的工作经历证明，包括职位、工作时间或曾经做过的项目、证明联系人方式，需申请人原工作单位加盖公章或负责人签字。

Reference letters which include the details of your former teaching or working experience. The candidate should provide reference letters from the former employers or organizations, including position, contract period, work performance evaluation, and the referrer’s contact information. The official seal should be affixed or signature of the referrer is necessary.

7：《外国人体格检查记录》 PHYSICAL EXAMINATION RECORD FOR FOREIGNER

此表格需要医师填写，并盖章。以下检查项目表格未体现，请一并做检查：

This form needs to be filled in by doctor and be stamped. Meanwhile, please also examine the following items which did not reflect on the form:

乙肝HBsAg、丙肝Anti-HCV、谷丙转氨酶ALT、尿分析Urine Routine (葡萄糖GLU、蛋白质PRO、红细胞ERY、白细胞LEU)、血常规Blood Routine (白细胞WBC、红细胞RBC、血小板总数PLT、血红蛋白HGB、粒细胞百分比NE%、淋巴细胞百分比LY%)

8：国籍国或长期居住国（地区）官方出具的无犯罪记录证明。申请人国籍国或经常居住地警察、安全、法院、公证机关等部门以及国籍国驻华使、领馆或我驻外使、领馆认证。经常居住地指盛情人离开国籍国最后连续居住一年以上的国家或地区，不包括中国境内。

No Criminal Record Certificate issued by the related authority of the nationality state or the state where you have resided for more than one year. The no criminal record certificate should be notarized by the Chinese embassy or consulate.

9：最高学位（学历）证书。最高学位（学历）证书须经我驻外使、领馆或由申请人所在国驻华使、领馆或所在国公证机构或我国学历认证机构认证。

Highest degree diploma. The highest degree diploma should be notarized by the Chinese embassy or consulate in the candidate’s country, or by the Study Abroad Service Center, Ministry of Education of the People’s republic of China (教育部留学服务中心).

备注Notes:

有随行家属来华的，请提供家属的1.3.7项.以及由中国领事馆做公证的亲属关系证明。未满18周岁的家属，不需要提供体检报告。
If your family members will come to stay with you, please submit documents of No.1,2,6,7 of your family members and notarized ertificate of relationship. Family members under 18 years old do not need to provide medical examination report.

